eHR2000 _
Contract Staff Editic

Human Resources Informdi

Who needs Confract Staff Edition?

- For organizations that hove asignificant populafion of employee Qs contract staff.

- For organizations that hove mary contract staff hat will invariows periods of fime
sendng the orgarizations in different contractjolbs.

- For organizations that wont to getrid of the burden to hondle the varous contract
poyrnents in  rmonths for contract staff ond calculating their MPF respectively with edse.

S te o Industrial Difficulties

- It requires extra gdministrative care fo contract
staff data and payrnents calculdtion.

- Handling the MFF contribution of confract staff
s complex as they may howve more than one
cdate of joining.

- Confract staff in many coses, may sere the
sarmne organization repedtively in different period
of fimne.

- When hondle contract staff who is having more
than one contract with the sarme organization,
the cdculation and administrafion is ewven more
complicated.

- There is no parficular automation solutions 1o
solve the above-mentfioned challenges,
except eHRZ2000 Confract Staff Ediion which
i built especially for these chollenges.
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Qur Solution

eHR2000 Contract Staff Edition is the ided solution for managing contract staff and
mormal s taff toge ther or separately. Ernployers can on the demoand of business exoansion
fo hire contract staff and do not hesitate the heawy administrative burden in returm.
eHRZ2000 gives vou the maxirmum flexibility in manpower managerment and this is

dhwiays one of the dirms of eHRZ2000 senes.

Employee Profile

Broad data foundation

It keeps comprehensive employee persondl information and employrment inforrnation in
o struc turdl presentation. Inforrmation of permanent staff and confract staff con now put
fogether in one dotabase and enables centralized rmanagement. T provides o broad
based inforrnafion to rake smarter decision. eHEZOOO s also flexible fo customize and
cope with different corporate needs.

Intelligent Search Mechanism

eHRZ000 helps you quickly identify the personnel information of permanent staff and
contract staff; active staff and separated staff; this lets you retrieve up-to-date and
cl-round emploves information at fingertip. There are atledast six searching rmechanism
Duilt-in thot helos users to find employee infomnation quickly and accurately.

Structural employee historical deta
Cut-daoted transactions are keptin a structural and organized woy for refrieval
in the future as historic al informmction.
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Leave Records Management

Automctic leave balance accumulation

e HREZ000 is probably the firtsystem in the region that supports gutomatic lecve balance
gdoccumulation according to ledve plars and years orsendce. Administrative burden in
ranaging the leove balonce records and carmy forward leave days becorme unnecessany
in the age of e HEZO00O.

Summarized and detailed leave records
Turn your piles of leave record forms o eHRE2000! It keeps each leave record details and is
capable to surmmanze leave records for further andlysis. e HRZ000 makes leawve days statfistics

Cn edsy joh.

Direct input to payroll

The leave records are directly related fo poayroll calculation s input andone of the
deduction iterns if applicable. The leove twvpe and deduction rate can be user-defined.
Your expersive work fime can be free up to focus on higher value Tosks.
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Payroll Administration

Frecise calculation for credible result

In the post, administrotors ied alot of methods o rnaintgin a precise and error-free payroll.
Howwesser, the effortis great and recurrent, eHEZ2000 helps yvou produce credible payroll
result with its precise system payroll processing. 1T con calculate precisely to the exact pay
of deduction rate of o day. The payroll records can bbe edsily racealkle for audit rial.

More flexible remunerction

You can flexibly determine the salary change effective date fo employee because e HRZ000
con automatically pro-rated the salary proportion and other payroll items reldted to this
change of salary, i.e. overfime compersafion. For repeated deduction or payrment itemms,
eHREZ000 only requires one-time input and fransmit the items to payroll in the specified

poyroll rnonths,

Make payroll easy but highly credible

eHREZ000 lets vour expensive HE staff or accounting staff to ranage all poyroll iterns in one
simple click and produce highly credible and traceable resul s, All payroll iterns, including
MPF and QRSO provident fund calculation can be handled fogether in one step by eHEZO00,

Directly output useful data to othersystems. Error Free !

To facilitate further monipulating of payroll datd, payroll result con e output as hard or soft
copies for outopay and MPF contributfion. Fayroll result or breakdown can be outout as

hord copy or M35 Excel file for accounting departrnent.

L
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Employee Movement Management

Buidling tracable records for auditing

Ore of the biggest advantages of eHREZ000 HE
Systermn isifs function in managing employment
movement. Itis capable fo restrict user to make
changes in the database directly but all
fransactions shall be changed only through
movement application in e HEZ2000. A log record
will then be kept (who, when, what] for audit troil
in the future.

Meeting the requirement of ISO

COrganizations with [5O7000 certification or
organizations that are working fo apply the

150 recognition shal be awared 1o 150

requirernent in documentation to credt traceable
records. eHR2000 helps vou meeting this requirernent
without extra effort because the employes
movement module already take care of keeping

the history of record chonge.

Mandatory Profident Fund (MPF} / O

Eliminate human errors by automatic calculation

MPF and ORSO provident fund schermes involves complicated calculation and criteria.
eHRZ000 coalculates automatically according 1o the user-defined forrmula, You will not
hove calculative error or misunderstanding any more.

Save time in preparing reports

Al necessary reports for government and frustees can be printed edsily with 4 simple
click in eHRE2000, You cansave alotof time in routine reporting and indeed, saving tirme
for value-odded senvice.

Single or Multiple Trustee for MPF

With eHEZ000, vou can enrol one frustee fo your compary; or multiple trustees to your
compary; or multiple rustees fo your multiple companies. You do notneed o purchase
more than one system to handle this requirement.
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Taxation Management

Highly credible result

Mo mdtter howy hard your HE staff iy, itTis still possible to howve careless mistake in mioking
statutony Tax reports 1o the gowvernrment, Why notrely on eHRE2000 1o replace manual
processe It directy get toxable poyroll dota fromn poyroll records and generdte fox reports
in government-acceptable format. tis error free! Since this ContractStaff Edition
conglornerates yvour permanent employee and contract employee, yvou can at one fime,
oUtput tax reports for them fogether with eHEZ000,

No extra work to separate taxable and non-tcxable payment items

With eHRZ2000, tox preparation for employee is talking about a few rinutes of work.

It idenftifies the toxdble and non-toxable poyment items in rmonthly payroll and only
drowy the taxoble payrnent figures to the tax report. That means you can further put
other reimbursement payments into poayroll autopay and do not need to pay separdtely.

Management Repotls

Speedy informction for quicker and smarter deckions

In a highrspeed business world, firmely inforrnation
is crucial to O company's sUCCess.  You Ccdn only
rely onsysterns to provide speedy information to
vou Manudl reports making are tirne-consurming
cnd notrelicgble. eHEZ000 et you imrmediately
enjoy Wseful standard reports for productive and
efficientwork. Itsawves alot of fime and resources
in preparing reports.

Wide range of repors for all purposes

ContractStaff Edition provides yvou d wide range

of reports on general HE functiors: employes
information, lecwve records, poyroll, MPF and

foxafion. Talso provides useful reports on managing
contract staff. Al these reports serve for all purposes
such s inforrmative, analysis, forecasting and
companson. You can print these reports with eHEZ2000
Ot aryfirme to support decision rmcking.
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Task Reminder

Saving a lot of administrative cost in managing lots of due dates

Contract staff ermmployment will produce mary dus dates o rmeet and usuadlly result in
hecnwy adrministrative cost,. eHRZ000 task reminder helps rmonitoring the contract

expiry and payroll dates for contract staff and you can save a lot of adminis trafive cost.
It helps reminding the imporfant dates of each contract with preset criteria.

Never miss any of the service deadline

Your HE staff, no matter they are generdlist or professionals, will need fo foce many deadlines
that arising from employee information such ds the deadlines fo enroll medical scherme and
MEFF for mew staff, The ability of vour staff 1o meet the deadines deterrnines their service
guality. eHEZ2000 allows administrator to automatically delegate due date reminder to
Hahtperson sormefimes before the service due and ensure efficient and well-prepared
sendce con be provided fo right person atright firme.

Multi-purposed for individual task organization

This fosk reminder function also senves ds the persondl Tosk organizer of your HE staff to

rernark individual tosks., You can wse one orgonizing tool 1o present all tasks and their
due ddtes to the HE staff.

Power Search

High-speed result for high-speed market development

High-speed information is 4 key of business success in todoy's knowledge-based econonmy.
Howy long does your HE staff take o retieve g staff infornation gccording o specific
searching criterias One hours One daoy: Marchours are so wvaludhle and costy to

your business. eHR2000 lets you search employee inforrmation by unlimited citeria and
getyou the resultin only seconds. Intelligent searching functions simplity and accelerate
the identification of information.
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Benefits

This Confract Staff Edition offers you new bernefits and functions:

1. Very efficient informdlion retrieval for
quick decision making

Cne of the main objectives of this Confract Staff Edition
is fo allow speedy information retrieval on the confract
details and staff contract history that helos managers fo
rncdke better marpower planning and forecast, T allows
vou react guickly to dynamic marketplace and make
smart decision on manpower planning.

2. More flexible payroll packages you can offer

to conthract staff
ITsupports different pay rates to contract staff: contract
rate, rnonthly-rate, daily-rate and houdy-rate salarny thot
vouU can offer different rernuneration poackages to confract
staff according to the job regquirements. Hence, eHREZ2000
cllowes rmultiple payroll and autopay in  month to facilitate
special payroll administration needed to toke care of the
contract staff, You con further allocdte the manpower cost of contract staff to multiple
cost centres with specific percentage of cost allocation. You can now flexibly maripulate
vour most valuable manpower by extending or shortening the contract period of staff
without extra adminisrative burden.

3. Reduce a gredt dedl of administrative cost and

burden in managing contract staff information
We understand thatyou moy eager o keep a contract stoff database that helps you to
rcke andlysis and further recruitmment needs. Therefore, eHEZ000 builds o pecple-oriented
datobase strucfure for Contract Staff Edition that only requires one-fime datda inputof the
employves profile record but consupport multiple confract of stoff in o period and
contract history for one contract staff. eHEZ000 is yvour robust tool o contribute once of the
MFPF contribution for rnany contract periods in a month according 1o the rmandatory
requirements of the MPF Ordinance.
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Enhancement and Integrction

Enhancement

The e HEZ00O Corfract Staff Edifion con be upgraded 1o Frofessional, Enterprise,
Wonkflow Edifion, Intemet Edition and especial easy o upgrade o the Standand Flus
aedition for Staff Attendance Monagerment.

- Standard Flus Edition for Manoging staff Attendonce Eecords

This specigl edition is built os an affordable solution forsmall comporatiors that rec ords
staff attendance by electronic firme clock systern. eHEZ000 provide a full pictures of
staff attendance by mafching the affendance records, leave records and holidoys

imfo o full picture. In the otherword, itis o simplified version of Enterprise Edition
inits features about stoff roster planning and time atfendance. (Fledse refer 1o the
factsheets of the Enterprse Edition for rmore defails)

Integration

eHRE2000 Contract Staff Edition is designed to be flexble ininfegrating the other HEIS
solutions of eHRE2000 series. Fledse refer to the foct sheets of other HEIS solutions.

IMA eHR2000 are the most comprehensive and smarter solutions for you.
To find out more about IMA HRMS solutions, please contact us
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